
How to access your Office 365 email 

These instructions will help you login to your new Office 365 mailbox. 
1. Navigate to your new Office 365 Account -> http://my365.geneva.edu  
2. On the Sign in page, 

a. Enter your username (yourusername@geneva.edu) 
b. Enter your login password 

 
 

3. Select the Mail Option 
 

 

Step 2, Sign in 
with your user 

name 
(yourusername@

geneva.edu) 

Step 3, select mail 
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